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REQUEST FOR QUALIFICATIONS 
For 

IHMC Research Center 
For 

Design Criteria Professional 
 

RFQ-SF-04-0-2020 
 

Issued and Published: October 23, 2020 
Due Date:  November 20, 2020 
 
BACKGROUND 
Space Florida is dedicated to fostering the growth and development of a sustainable and world-
leading aerospace industry in the State of Florida.  Space Florida promotes aerospace business 
development by facilitating business financing, spaceport operations, research and development, 
workforce development, and innovative education programs.  Space Florida is an independent 
special district and a subdivision of the State of Florida and is governed by Part II of Chapter 331 
of the Florida Statutes.   

Among other powers, Space Florida has the power to own, acquire, construct, develop, create, 
reconstruct, equip, operate, maintain, extend, and improve launch pads, landing areas, ranges, 
payload assembly buildings, payload processing facilities, laboratories, aerospace business 
incubators, launch vehicles, payloads, space flight hardware, facilities and equipment for the 
construction of payloads, space flight hardware, rockets, and other launch vehicles, and other 
spaceport facilities and other aerospace-related systems, including educational, cultural, and 
parking facilities and aerospace-related initiatives. 

Space Florida is issuing this Request for Qualifications (the “RFQ”) to select the most highly 
qualified Design Criteria Professional.  Qualification packages will be reviewed and evaluated as 
to qualifications to perform the services required by a Space Florida selection committee.  One 
firm will be selected by Space Florida to provide the scope of services for the Project in 
accordance with Section 287.055 of the Florida Statutes, the Consultants’ Competitive 
Negotiation Act (the “CCNA”). 

OVERVIEW  
The Design Criteria Professional (“DCP”) shall develop a programming schedule for the initial 
space program for the Project. DCP services shall include identification of priorities, values, and 
goals of the programming participants and working with designated stakeholders to confirm 
Project objectives. The services shall also include information gathering to define the program, 
establish specific spaces and relationships, develop performance and design criteria, determine 
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quantitative requirements, and develop a final program for Project requirements.  The resulting 
information will be packaged into a document sufficient to permit design-build firms to respond 
to SF's future design-build RFQ. 
 
Space Florida, at their sole discretion, may negotiate a phase two to this contract, whereby the 
DCP will be retained throughout the design-build project to serve as owner's representative to 
insure the requirements defined in the program are realized in the design work and constructed per 
the design. 
 
PURPOSE 
This RFQ shall serve to provide interested parties with specific information as to the procedures 
for selection of a firm to perform Design Criteria Professional services.  

In determining whether a firm is qualified, Space Florida shall consider such factors as the ability 
of professional personnel; past performance; willingness to meet time and budget requirements; 
location of the supporting office; recent, current, and projected workloads of the firm and all 
other factors under Section 287.055.  The agreement with the chosen firm will provide 
compensation on the basis of the cost of the work plus a percentage fee with a not-to-exceed 
price and with an agreed upon substantial completion deadline.  The agreement’s price and term 
will be negotiated pursuant to the CCNA.   

PROJECT DESCRIPTION: 
The Project description and scope of work to be performed is described on Attachment “A”. 

 

The remainder of this page left intentionally blank. 
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TENTATIVE SCHEDULE 

 

* Qualification packages received in response to this RFQ are exempt from subsection 119.07(1) 
of the Florida Statutes and Subsection 24(a) of Article I of the Florida Constitution (the Public 
Records Act) until notice of an intended decision by Space Florida or until thirty days after 
opening the sealed qualification packages, whichever is earlier.  At that time, the qualifications 
packages received will be made available to the public.   
 
COMMUNICATIONS AND QUESTIONS 

1. Prospective firms and representatives thereof shall not contact, communicate with, or 
discuss any matter relating in any way to this RFQ with any Space Florida employee, 
board or committee member, or any non-employee appointed by Space Florida to 
evaluate or to recommend selection of a firm under this RFQ.  Any such may result in 
disqualification from consideration for award of this RFQ.  
 

2. Questions may be asked regarding the RFQ process or the Project.  Submission of all 
questions through e-mail to the Director of Contracts is required.  Questions should be 
emailed to Annette O’Donnell at aodonnell@spaceflorida.gov.  No answers given in 
response to questions submitted shall be binding upon this solicitation process unless 
released in writing on Space Florida’s website.  The deadline for the Space Florida 
Director of Contracts to receive questions is on or before November 9, 2020 at 12:00 
Noon.   

EVENT DATE TIME 
(EST) 

Legal Notice sent to Florida Today    10/20/2020  
RFQ Posted on Space Florida’s Website and 
DemandStar 

10/23/2020  

Question Submission Deadline 
11/09/2020 12:00 

Noon 

Question Responses Posted  
11/13/2020 NLT 2:00 

PM 
Qualifications Packages Due 11/20/2020 2:00 PM 
Qualifications Packages Opened* and Evaluated – 
Contract Department 

11/23/2020  

Qualifications Packages Evaluated individual 
Selection Committee Members 

11/24/2020  

Qualified short-listed firms notified  12/4/2020  
Notice of Evaluation Committee meeting for 
presentations by short-listed firms published in Fla. 
Admin. Register and on Space Florida’s website   

12/9/2020  

Presentations / Interviews (Public Forum) 12/17/2020 9:00 AM 
Notice of Intent to Negotiate posted on Space 
Florida’s website 

12/18/2020  

Award Notice posted on Space Florida’s website TBD  
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SUBMITTAL REQUIREMENTS 
ALL QUALIFICATIONS PACKAGES MUST BE SUBMITTED ELECTRONICALLY 
TO AODONNELL@SPACEFLORIDA.GOV. No hard copy originals will be accepted. 
Qualifications packages are due via email November 20, 2020 by 2:00 pm. Packages shall 
be submitted as an Adobe PDF file. Financial Statements shall be provided in a separate 
file. Maximum acceptable total file size is 20 MB. 
 
The responsibility for delivering the qualifications package to Space Florida on or before the 
stated time and date is solely the responsibility of the firm.  Space Florida is not responsible for 
delays. 

 
Under no circumstances will late packages be scored.   

Each firm should ensure that they have received and read any/all addenda and amendments to 
this process before submitting its qualifications package.  All questions/answers and addenda are 
issued through Space Florida’s website and posting on DemandStar. 

ECONOMY OF PRESENTATION 
Qualifications packages shall be prepared simply and economically, providing a straightforward, 
concise description of the firm’s capabilities to satisfy the requirements of this RFQ.  Elaborate 
and verbose proposals are discouraged.  Information in addition to that specifically requested 
(i.e. videos, photographs, in-depth firm history, lengthy and repetitive resumes, etc.) is strongly 
discouraged.  The information requested should be submitted in a concise, easy-to-read format.  
Emphasis in each qualifications package must be on completeness and clarity of content.  To 
expedite the evaluation of qualifications packages, it is mandatory that firms follow the format 
and instructions contained herein.  Space Florida is not liable or responsible for any costs 
incurred by any firm in responding to this RFQ including, without limitation, costs for 
presentations and/or demonstrations if requested.  Qualifications packages that do not comply 
with the instructions herein will not be considered.  All information received will be maintained 
with the project file and cannot be returned. 

QUALIFICATIONS PACKAGE INSTRUCTIONS 
1. The firm must prepare its qualifications package in accordance with the instructions 

outlined in this section.  If the firm’s qualifications package deviates from these 
instructions, such qualifications package may, in Space Florida’s sole discretion, be 
rejected.  In the instance where a specific requirement(s) may not apply to the project in 
question, a statement must be inserted at the tab location stating the reason(s) of non-
applicability. 

2. Space Florida emphasizes that the firm should concentrate on the accuracy, 
completeness, and clarity of content. 

3. To the greatest extent possible, each section shall be written on a stand-alone basis so that 
its contents may be evaluated with a minimum of cross-referencing to other sections of 
the qualifications package.  Information required for evaluation of qualifications, which 
is not found in its designated section, will be assumed to have been omitted from the 
qualifications package. 
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4. Pages shall be single-spaced.  Font shall be Times New Roman, and the text size shall be 
11 point.  Use at least three-quarter (3/4) inch margins on all sides.  Pages shall be 
numbered sequentially.  Maximum number of pages shall not exceed 30 pages, including 
text, photos, charts, glossaries and appendices.  Permitted exclusions to the Qualification 
Package limit are: Front cover and back-cover pages, Title Page, Table of Contents, and 
Index or Divider inserts, Letter of Transmittal, Resumes, Organizational Charts, Financial 
Statements and required forms.  
 

5. Legible tables, charts, graphs and figures shall be used wherever practical to depict 
organizations, systems and layouts, implementation schedules, plans, etc.  These displays 
shall be uncomplicated, legible and shall not exceed eleven (11) by seventeen (17) inches 
in size.   

6. Trade secrets and information confidential and exempt from Subsection 119.07(1) of the 
Florida Statutes and Subsection 24(a) of Article I of the Florida Constitution, is not 
solicited nor desired, as information to be submitted with qualifications packages.  The 
Florida Statutes and the State Constitution govern whether information in a qualifications 
package is confidential or exempt from the Public Records Act.  If information is 
submitted in the qualifications package which the firm deems to be a trade secret or 
confidential and exempt from the Public Records Act, the information shall be 
submitted with the qualifications package in a separate, clearly marked envelope 
referencing the specific statutory citation for such exemption.  Submitted 
qualifications packages which are marked “confidential” (or other similar language) in 
their entirety or those in which a significant portion of the submitted qualifications 
package is marked “confidential” may be deemed non-responsive by Space Florida.  
Space Florida is not obligated to agree with the firm’s claim of an exemption and, by 
submitting a qualifications package, the firm agrees to be responsible for defending its 
claim that each and every portion of the separately marked information is exempt from 
inspection and copying under the Public Records Act.  The firm agrees that it shall 
protect, defend, and indemnify, including attorney’s fees and costs, Space Florida for any 
and all claims and litigation (including litigation initiated by Space Florida) arising from 
or relating to the firm’s claim that the separately marked portions of its reply are not 
subject to disclosure.  If the firm fails to separately mark portions of its qualifications 
package or marks its qualifications package “confidential” (or other similar language) in 
its entirety, Space Florida is authorized to produce the entire document, data or record 
submitted by the firm in responding to a public records request.   

QUALIFICATIONS PACKAGE  
Space Florida suggests a careful review of the qualifications and experience requested in this 
RFQ.  The scoring on the RFQ will be specific for each qualification requested.  If the firm does 
not have the qualifications, the score in the RFQ process will so reflect. 
 
Response to the RFQ shall be submitted in the format described below: 
 
A. Letter of Transmittal: The letter must be signed by a representative authorized to 

contractually bind the vendor and include the title or authority of the representative. The 
letter shall not exceed two pages and it shall briefly state the understanding of the vendor 
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regarding the work to be performed, confirmation of meeting the minimum qualifications, 
and make a positive commitment to perform the work within the specified time period which 
is currently estimated to be 4 months from NTP. The following must be included: 
1. Type of business (sole proprietorship, partnership, corporation, etc.) 
2. State of incorporation. 
3. Headquarters location and whether offices are located in the State of Florida, and if so, 
where. 
4. The names and contact information of the persons who will be authorized to make 
representations for the vendor. 

 
B. Qualifications and Approach: Describe the proposed team, including key personnel, 

examples of similar projects, and approach. See table below for page limits and scoring 
criteria/points (pts).  

 
The remainder of this page left intentionally blank. 
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C. Also required, but not scored: 

 
1. Form of the Contract 

The form of the Contract with the DCP to be used for the Project is a revised AIA 
B102-2017, attached hereto as Attachment B.  The Firm must include a statement that 
it has reviewed the Contract and that it agrees to the terms and conditions in the 
Contract.  The form, terms and conditions in the Contract are not negotiable, except 
price and term. 
    
The form of the contract that Space Florida will utilize with the contractor for the 
construction of the Project will be Space Florida’s revised AIA A133-2009/A201-2007 
or Space Florida’s revised AIA A104-2017. 

0 BQualifications:  
1 B30 points 

(Prerequisite) The firm that is required to be qualified under Florida 
Statute Chapter 481 to practice architecture or landscape architecture 
or a firm who holds a current certificate as a registered engineer under 
chapter 471 to practice engineering and who is employed by or under 
contract to the agency for the providing of professional architect 
services, landscape architect services, or engineering services in 
connection with the preparation of the design criteria package. 
 
(10 pts) Successful respondents will clearly demonstrate general ability to 
provide prompt, high-quality services to complete the scope of work as 
outlined in this document. the scope of work as outlined in this document.  
(5 pts) Successful respondents will clearly demonstrate they maintain 
offices and registration to do business in the State of Florida. 
(10 pts) Successful respondents will show an understanding of the specific 
needs and schedule constraints of this project.  
(5 pts) Successful respondents will clearly indicate they have no conflict of 
interest with Space Florida or IHMC. 

2 BTechnical 
3 BApproach  
30 points 

(10 pts) Successful respondents will clearly demonstrate their ability to 
perform thorough and high-quality, peer-reviewed work in a timely 
manner, track and respond to comments and make recommendations to best 
address specific design challenges the project faces.  
(10 pts) Teams should exhibit a background in collaborative working 
relationships with an ability to meet Owner’s programmatic requirements.  
(10 pts) Attention will be paid to respondents who can demonstrate 
organizational skills, schedule management capabilities, and experience 
with programming for a similar type project. 

4 BExperience and 
Organization of the 
Firm 
20 points 

(10 pts) Demonstrated experience of the firm in relation to the scope of 
work, including the experience of the proposed team working together as a 
whole. 
(10 pts) Attention will be paid to respondents that have successfully 
completed similar basis of design documents within the past five (5) years 
and that have experience completing similar scopes of work. 

Expertise of Personnel 
20 points 

(20 pts) Demonstrated experience and expertise of the key personnel in 
relation to the scope of work, including degrees, licenses and certifications. 
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2. Insurance 

Attach evidence of required insurance coverage or proof of insurability in the amounts 
defined in the Insurance Section of the form of the Contract attached hereto as 
Attachment B.   Final insurance forms must contain the correct solicitation and/or 
project number and Space Florida contact person. 

 
3. Non-Collusion Clause 
 Complete the non-collusion clause form included in this package. 
 
4. Public Entity Crimes 

Complete the sworn statement on public entity crimes form included in this package. 
 
5. Scrutinized Company Statement 
 Complete Scrutinized Company Statement form included in this package.   
 
6. Financial Statement  

The firm shall submit in a separate email an updated financial statement for the firm, 
prepared within the last quarter, itemizing present financial resources, liabilities and 
capital equipment and previous two years audited financial statements.  Note that 
financial statements provided for a road or any other public works project is exempt 
from Section 119.07(1) of the Florida Statutes and Section 24(a), Art. I of the State 
Constitution.   
 

SELECTION PROCESS 
1. Space Florida staff members that have the knowledge and expertise with this scope of work, 

along with other personnel shall serve on a selection committee.  Space Florida may appoint 
individuals that are not employees to serve on the selection committee.  The selection 
committee will review all qualifications packages timely received and shall score the 
qualifications packages in accordance with the criteria listed above to establish a short-list of 
the top ranked firms. Each individual scorer will total their scores (0-100) for each firm and 
provide a short-list ranking of the firms in the order of 1st, 2nd, 3rd, and so on.  Then, all the 
scorer’s rankings (not scores) will be averaged to establish an overall short-list ranking of the 
firms.  For example, a firm that is ranked 1st by two scorers and 3rd by another scorer will 
receive a final ranking of 1.667.  A firm that is ranked 1st by one scorer, 2nd by another 
scorer, and 3rd by another scorer, will receive an overall ranking of 2.  The selection 
committee will select at least the top 3 short-listed ranked firms for further discussions and 
optional interviews or oral presentations. 

 
2. In addition to the materials provided in the written responses to this RFQ, Space Florida may 

request additional material, information, references, interviews or presentations from the 
firm(s) submitting qualifications packages.  Space Florida may decide to conduct interviews 
or conduct formal presentations with selected firms, should it be required or warranted in 
Space Florida’s sole discretion.  Pursuant to Section 287.055 of the Florida Statutes, Space 
Florida shall evaluate current statements of qualifications and performance data on file with 
Space Florida (if any), and shall conduct discussions with, and may require presentations by, 
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no fewer than three (3) firms regarding their qualifications, approach to providing the 
services, and ability to furnish the required services.  Discussions may be held between the 
selection committee and the firms selected for interview based upon data submitted by each 
firm.  Firms will be notified in writing as to whether or not they have been selected and if an 
interview or oral presentation is required.   

3. Space Florida, at its sole discretion, may ask any firm to make an oral presentation and/or 
presentation without charge to Space Florida.  Space Florida reserves the right to require any 
firm to demonstrate to the satisfaction of Space Florida that the firm has the fiscal and 
technical ability to furnish the service(s) or product(s) as proposed.  The demonstration must 
satisfy Space Florida, and Space Florida shall be the sole judge of compliance. 

4. Space Florida reserves the right to conduct discussions with any firm who has a realistic 
possibility of Contract award. 

5. Firms are cautioned not to assume that they will be asked to make a presentation and should 
include all pertinent and required information in their original qualifications package. 

6. Following the interviews or presentations, if conducted, the firms will be evaluated, based on 
their submission, references, and presentation.  A final ranking of firms will be determined 
based on their interview or presentation. 

7. Once the selection committee has ratified the final rankings, Space Florida may engage the 
first ranked firm in negotiations for purposes of executing a contract.  In doing so, Space 
Florida shall determine and negotiate compensation that is fair, competitive, and reasonable 
for the services to be supplied. 

8. Should Space Florida be unable to negotiate a satisfactory contract with the first ranked firm, 
at a price Space Florida determines to be fair, competitive and reasonable, Space Florida 
shall formally terminate negotiations, and negotiate with the second ranked firm, and so on, 
until an agreement is reached with a firm, or at any time may terminate negotiations and 
undertake a new solicitation. 

GUIDELINES – INTERVIEWS/ORAL PRESENTATIONS 
The selection committee will conduct discussions with and may require Interviews or oral 
presentations of the short-listed firms who will be notified of the schedule for the presentation, 
questions and answers, and any special requirements. Interviews are expected to be conducted 
through video conferencing. Discussions and interviews/oral presentations will be scored on the 
points listed below and will not be combined with the previous score, and the previous score will 
not carry forward.   
 
Interview/Oral Presentation agendas will be entirely at the discretion of the prospective firm but 
shall include a description of the firm’s and team member’s qualification and the management 
and technical approaches for successful project completion.  
 
Scoring by the individual scorers for discussions and interview/oral presentations shall be as 
follows: 
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Qualifications 
(50 points) 

(10 pts) Demonstrate previous experience providing similar 
services. (Submit a list of comparable projects that have been 
completed in the past 3 years.) 
(10 pts) Provide 3 or more references willing to discuss their 
similar projects. (Submit brief project description and reference 
contact information for 3 or more projects of similar scope, size, and 
complexity.) 
(10 pts) Demonstrate adequately qualified personnel to provide the 
requested service. (Submit organizational chart, resumes and proposed 
role in this project for key personnel, including any sub-consultants.) 
(10 pts) Provide a copy of minority business enterprise certification 
as defined by the Florida Small and Minority Business Assistance 
Act. (Submit a copy of current MBE Certification for consultant and 
any sub-consultants.) 
(10 pts) Provide a statement regarding any legal action against the 
firm, whether ongoing or resolved. (Submit a brief description of the 
nature of the action, its status, and if resolved, what the outcome was.) 

Approach to the 
Project 
(30 Points) 

(15 pts) Demonstrate approach to provide core business 
management and process service. (Submit an explanation of how the 
consultant will organize the Programming process, including, but not 
limited to, communication, establishing goals and objectives, gathering 
information, identifying strategies to meet goals and objectives within 
budget and schedule constraints, and summarizing the program.) 

(15 pts) Demonstrate approach to provide core technical services. 
(Submit an explanation of the technical capabilities as they relate to 
this project, including, but not limited to, approach to designing for 
flexibility, approach to determining requirements, and approach to cost 
estimating.) 

Ability to Perform 
(20 Points) 

(10 pts) Provide a statement of firm’s current workload. (Submit a 
brief description of current projects and approximate completion 
dates.) 
(10 pts) Provide evidence of success in meeting time and budget 
requirements. (Submit a comparison of baseline budget and schedule 
to final cost and project duration for projects completed in the past 3 
years.) 

 
Each individual scorer will total their scores (0-100) for each firm and provide a ranking of the 
firms in the order of 1st, 2nd, 3rd, and so on.  Then, all the scorer’s rankings (not scores) will be 
averaged to establish an overall ranking of the firms.  For example, a firm that is ranked 1st by 
two scorers and 3rd by another scorer will receive a final ranking of 1.667.  A firm that is ranked 
1st by one scorer, 2nd by another scorer, and 3rd by another scorer, will receive an overall 
ranking of 2.  The selection committee will select the firm that scores the best overall ranking 
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from the discussions and interviews/oral presentations as the first ranked firm with which to 
begin negotiations of a contract. 
 
GENERAL TERMS AND CONDITIONS 

1. All information submitted by a firm will become part of the project file and, unless 
otherwise exempt or confidential in accordance with Florida law, will become a public 
record.  All qualifications packages and accompanying documentation will become the 
property of Space Florida and will not be returned.   

2. Space Florida has the sole discretion and reserves the right to cancel this RFQ, to reject 
any and all submittals, to waive any and all informalities and/or irregularities, or to re-
advertise with either the identical or revised specifications, if it is deemed to be in the 
best interest of Space Florida to do so. 

3. Space Florida reserves the right to make award to the response deemed to be most 
advantageous to Space Florida. 

4. Space Florida reserves the right to award the contract to the next most qualified firm if 
the successful firm does not promptly begin the contracted services or if an acceptable fee 
cannot be negotiated. 

5. The successful firm shall not discriminate against any person in accordance with federal, 
state, or local laws. 

6. Space Florida reserves the right not to award a contract.  Space Florida reserves the right 
to divide the scope into multiple projects and procure each individual project separately. 

7. All material submitted becomes the property of Space Florida and may be returned only 
at Space Florida’s option.  Space Florida has the right to use any or all ideas presented in 
any reply to this Request for Qualifications.  Firms will be notified in writing as to 
whether or not they have been selected for this contract. 

8. A firm is solely responsible for any cost or expense incurred in responding to this RFQ.   
 

9. By submitting a qualifications package for this solicitation, the firm agrees to these 
General Terms and Conditions. 

The remainder of this page left intentionally blank. 
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NON-COLLUSION CLAUSE 
 
The firm certifies that this qualifications package is being submitted independently and free from 
collusion.  The individual on behalf of the firm shall disclose below, to the best of his or her 
knowledge, any Space Florida officer or employee, or any relative of any such officer or 
employee as defined in Section 112.3135(1), Florida Statutes, who is an officer or director, of, or 
has a material interest in the firm’s business and who is in a position to influence this 
procurement.  Any Space Florida officer or employee who has any input into the writing of 
specifications or requirements, solicitation of offers, presumed, for purposes hereof, to be in a 
position to influence this procurement.  For purposes hereof, a person has a material interest in 
he or she directly or indirectly owns more than 5 percent of the total assets or capital stock of any 
business entity, or if he or she otherwise stands to personally gain if the contract is awarded to 
this proposer. 

Failure of a firm to disclose any relationship described herein shall be reason for disqualification 
and/or termination in accordance with the provisions of Space Florida. 

NAME  RELATIONSHIPS 
 
    
 
    
 
    
 
 
    
 
    
 
    
 
 
If the firm does not indicate any relationship by leaving the above section blank, it shall be 
deemed to be an affirmation by the Proposer that no such relationship exists. 
 
 
    
Signature  Company Name 
 
    
Print Name of Certifying Official  Business Address 
 
    
   City, State, Zip Code 
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STATEMENT PURSUANT TO SECTION 287.133(3)(a) of the FLORIDA STATUTES 
ON PUBLIC ENTITY CRIMES   

 
THIS FORM MUST BE SIGNED BY A PERSON AUTHORIZED TO SIGN ON BEHALF OF 
THE FIRM. 
 
1. This statement is submitted to Space Florida,  
 by              
   (print individual’s name and title) 
 for             
   (print name of entity submitting sworn statement) 
 
 whose business address is 
 
              
 
             .   
 
2. I understand that a “public entity crime” as defined in Section 287.133(1)(g) of the Florida 

Statutes, means a violation of any state or federal law by a person with respect to and directly 
related to the transaction of business with any public entity or with an agency or political 
subdivision of any other state or of the united States, including, but not limited to, any bid or 
contract for goods or services to be provided to any public entity or an agency or political 
subdivision of any other state or of the United States and involving antitrust, fraud, theft, 
bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

3. I understand that “convicted” or conviction” as defined in Section 287.133(1)(b) of the 
Florida Statutes, means a finding of guilt or a conviction of a public entity crime, with or 
without an adjudication of guilt, in any federal or state trial court of record relating to charges 
brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury 
trial, or entry of a plea of guilty or nolo contendere. 

4. I understand that an “affiliate” as defined in Section 287.133(1)(a) of the Florida Statutes, 
means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. An entity under the control of any natural person who is active in the management of the 
entity and who has been convicted of a public entity crime. The term “affiliate” includes 
those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in the management of an affiliate. The ownership by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or 
income among persons when not for fair market value under an arm’s length agreement, 
shall be a prima facie case that one person controls another person. A person who 
knowingly enters into a joint venture with a person who has been convicted of a public 
entity crime in Florida during the preceding 36 months shall be considered an affiliate. 
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5. I understand that a “person” as defined in Section 287.133(1)(e) of the Florida Statutes, 
means any natural person or entity organized under the laws of any state or of the United 
States with the legal power to enter into a binding contract and which bids or applies to bid 
on contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity.  The term “person” includes 
those officers, directors, executives, partners, shareholders, employees, members, and agents 
who are active in management of an entity. 

6. Based on information and belief, the statement which I have marked below is true in relation 
to the entity submitting this sworn statement. (Indicate which statement applies.) 

_____ Neither the entity submitting this sworn statement nor any of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and convicted 
of a public entity crime subsequent to July 1, 1989. 

_____ The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989. 

_____ The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989.  However, there has been a subsequent 
proceeding before a Hearing Officer of the State of Florida Division of Administrative 
Hearings and the Final Order entered by the Hearing Officer determined that it was not in the 
public interest to place the entity submitting this sworn statement on the convicted vendor list 
(attach a copy of the final order). 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING 
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS 
FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH 
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO 
UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO 
ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT 
PROVIDED IN SECTION 287.017 OF THE FLORIDA STATUTES FOR CATEGORY TWO 
OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

 
              
              (Signature) 
  



RFQ 04-0-2020 Space Florida– Request for Qualifications – IHMC Research Center for Design Criteria Professional 
 

15 



RFQ 04-0-2020 Space Florida– Request for Qualifications – IHMC Research Center for Design Criteria Professional 
 

16 

ATTACHMENT A 
SCOPE OF SERVICES 

  



 

Page 1 of 7 

 
Scope of Services 

 
for 

IHMC Research Center  
For 

Design Criteria Professional 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

REVISION LOG 

REVISION DESCRIPTION OF CHANGE RELEASE DATE 

Basic Initial Release  26/08/2020 

   

   

   

 
 

  



 

Page 3 of 7 

 

 

 

TABLE OF CONTENTS 

Section Page 

Revision LOG ........................................................................................................................ 2 

TABLE OF CONTENTS ....................................................................................................... 3 

1.0 INTRODUCTION ....................................................................................................... 4 
1.1 Purpose........................................................................................................... 4 

1.2 Background..................................................................................................... 4 
1.3 Scope of Services .......................................................................................... 4 

2.0 TERMINOLOGY ........................................................................................................ 5 
2.1 Acronyms and Abbreviations ......................................................................... 5 

3.0 GENERAL REQUIREMENTS................................................................................... 5 
3.1 Scheduling ...................................................................................................... 5 
3.2 Staffing ............................................................................................................ 6 

4.0 REPORTS.................................................................................................................. 6 
4.1 Meeting Minutes ............................................................................................. 6 
4.2 Programming Summary Report..................................................................... 6 

4.3 Invoice............................................................................................................. 6 

5.0 DELIVERABLE SCHEDULE ..................................................................................... 7 
5.1 General ........................................................................................................... 7 
5.2 Contract Deliverable Requirement List (CDRL)............................................ 7 

 
  



 

Page 4 of 7 

 

 

INTRODUCTION 

1.1 Purpose 

The purpose of this document is to list and define contract requirements for initial facility 
design criteria and programming services for an IHMC Research Center (Project) 
located in downtown Pensacola, FL. 

1.2 Background 

Space Florida (SF) is an independent special district and a subdivision of the State of 
Florida and is governed by Part II of Chapter 331 of the Florida Statutes. As Florida’s 
aerospace economic development organization, Space Florida is committed to attracting 
and expanding the next generation of aerospace and related industry businesses. 

The proposed Project will consist of an approximately 50,000 sq. f t multi-story research 
facility that may include the following spaces: 

• Research Laboratories – Biological “wet” Laboratories, Human Physiological and 
Physical Performance Testing Laboratories 

• Clinical Research Unit with Exam Rooms, Metabolic Kitchen, and Biospecimen 
Processing Laboratory 

• 2-story Rehabilitation and Exercise Training Facility 

• Human-Artif icial Intelligence Machine Teaming Laboratory 

• Laboratory Support Areas 

• Administrative Areas 

• Conference Rooms 

• Sensitive Compartmented Information Facility (SCIF), for Classified Meetings and 
Cyber-Security. 
 

Special equipment that may be included in the facility includes the following: 

• Flight Simulator  

• Shoot Simulator 

• Metabolic Chamber 

• Environmental Chamber 

• Aquatic Therapy Pool 

• Visual Vestibular Balance Device (VVBD) 

• Reduced Oxygen Breathing Environment (ROBE) 

• Magnetic Resonance Imaging Machine 

1.3 Scope of Services 

The Design Criteria Professional (DCP) shall develop a programming schedule for the 
initial space program for Project. DCP services shall include identification of priorities, 
values, and goals of the programming participants and working with designated 
stakeholders to confirm Project objectives. The services shall also include information 
gathering to define the program, establish specific spaces and relationships, develop 
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performance and design criteria, determine quantitative requirements, and develop a 
final program for Project requirements.  

The DCP shall prepare, for SF’s approval, a Final Programming Summary Report which 
shall include but is not limited to the following: 

• Legal description of site with survey and elevation survey, if necessary  

• Site development and utility requirements 

• Building exterior shell and height requirements, consistent and cohesive with IHMC 
existing campus and surrounding neighborhood districts. The site is located within 
two districts, one being AC1 Historic District and one being CA2 Commercial District. 

• Interior space requirements – required rooms, sizes; special equipment; and 
environmental, energy, security, and safety requirements; design for flexibility and to 
future-proof the program as research needs expand and contract. 

• Room function and adjacencies – conceptual layouts  

• Area square footages – allowance for circulation, storage and building total. 

• Manufactured construction standards for all interior demising, non-fire rated, walls. 

• Material quality standards 

• Budget estimate to include the use of manufactured construction system for interior 
demising, non-fire rated, walls  

• Tentative schedules – Design and Construction with Gantt Chart for the entire project 
to include the use of manufactured construction system 

• In addition include all those requirements for a Design Criteria Package as defined in 
Florida Statutes Section 287.055(2)(j). 

TERMINOLOGY 

2.1 Acronyms and Abbreviations 
 

Term Meaning 

CDRL Contract Deliverables Requirement List 

IHMC Institute for Human and Machine Cognition 

DCP Design Criteria Professional 

SCIF Sensitive Compartmented Information Facility 

SF Space Florida 

SoS Scope of Services 

3.0 GENERAL REQUIREMENTS 

3.1 Scheduling 

The DCP shall prepare and submit a programming schedule of tasks to be completed 
during the programming phase. The schedule shall serve as the baseline schedule and 
shall be presented during the programming kick-off meeting. Any changes to this 
schedule shall be discussed with and approved by the SF Project Manager. 
 
The programming schedule should include the following: 

• Start of Programming 

• Key meetings and workshops 
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• Periods for gathering data and research information 
• Site visits in Pensacola with research scientists 

• Presentations 

• Review of draft document 

• Delivery of final document 
 
The programming schedule should include three project review meetings: 
 
1. At 30% complete 
2. At 60% complete 
3. At 100% complete 
 
DCP to provide copies of in progress document five (5) days prior to review meeting.  

3.2 Staffing 

Develop a staffing plan that outlines the roles and responsibilities of each programming 
participant. The DCP shall designate a Contract Project Manager in writing and provide 
the name and contact information to the SF Project Manager or their designee. The 
Contract Project Manager shall have complete authority to act for the DCP in every 
detail during the term of the Contract. The Contract Project Manager is considered 
essential to the work being performed under this Contract. Before removing, replacing, 
or diverting the Contract Project Manager, the DCP shall: 

 
a. Notify the SF Project Manager two weeks in advance. 

b. Submit justif ication (including proposed substitutions) in sufficient detail to permit 
evaluation of the impact on this Contract. 

4.0 REPORTS 

4.1 Meeting Minutes  

The DCP shall prepare meeting minutes and distribute them three (3) business days 
after meeting occurrence. Meeting minutes shall be submitted in electronic format and 
include the ability to submit and track discrepancies and corrections.  

4.2 Programming Summary Report 

The DCP shall prepare an outline of the Programming Summary Report and present 
outline during project kick-off meeting.  
 
The Programming Summary Report shall include a one-page executive summary of the 
major points contained in the program. The summary should provide a quick 
understanding of the project description, scope, budget, and schedule. The DCP shall 
submit two hard copies and one electronic copy, PDF format, of the final Programming 
Summary Report.  The Programming Summary Report shall include a Design Criteria 
Package meeting all the requirements of Florida Statutes Section 287.055(2)(j).  

4.3 Invoice 

The DCP shall submit invoices to SF on a monthly basis. Invoices shall include 
information substantiating request for payment including a monthly activity report. 
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5.0 DELIVERABLE SCHEDULE 

5.1 General 

In fulfillment of this effort, the DCP shall provide the following deliverables. All 
deliverables shall be submitted by electronic mail, confirmed returned receipt, to SF 
Contracts, contracts@spaceflorida.gov, with a cc: to the SF Project Manager.  
 
Unless otherwise specified, the SF will have a maximum of ten (10) business days from 
the day the draft deliverable is received to review the document, provide comments back 
to the DCP, approve or disapprove the deliverable(s). The DCP will also have a 
maximum of ten (10) business days from the day comments are received to incorporate 
all changes and submit the final deliverable to SF. All days identif ied below are intended 
to be business days unless otherwise specified. 

5.2 Contract Deliverable Requirement List (CDRL) 

This list may not be all inclusive, the DCP is responsible for verifying all deliverables 
required in accordance with this Scope of Services. 

Ref. Para. Deliverable Due Frequency 
1.3 Final Programming Summary Report 4 months AAC As Required 

3.1 Schedule 10 days after AAC As Required 
3.1 30% Program Summary Report 25 days AAC Once 
3.1 60% Program Summary Report 50 days AAC Once 

3.1 100% Program Summary Report 75 days AAC As Required 
3.2 Staffing Plan WPR Once 

4.1 Meeting Minutes 3 days AMO As Required 
4.2 Outline of Programming Summary Report  2 weeks AAC As Required 

4.2 Final Programming Summary Report After Approval of 100% Once 
4.3 Invoice  Monthly 

 
AAC After Award of Contract 
AMO After Meeting Occurrence 
WPR With Proposal Response 
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qrsptp±p³ŹWY\̀̀ZVUc\]hT̀\ZX�]\\S�ZfXeg\WÙZdV]Z̀\]̂T_\̀Z̀cXYYZk\ZgXS\ZgVWUcYeZdV]ZUc\Z_VgfY\UTVWZXWSZS\YT̂\]eZUVZ�hW\]ZVdZ
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ifVWZR]_cTU\_U¢̀ZST̀_V̂\]eZVdZXWeZcXjX]SVìZV]ZUVlT_Z̀ik̀UXW_\ZVWZUc\Z�]V�\_UZ̀TU\a

qrÎpßZbc\ZR]_cTU\_UZ̀cXYYZcX̂\ZUc\Z]T�cUZUVZTW_YiS\ZfcVUV�]XfcT_ZV]ZX]UT̀UT_Z]\f]\̀\WUXUTVẀZVdZUc\ZS\̀T�WZVdZUc\Z�]V�\_UZXgVW�ZUc\Z
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V�Vij̀]rUYi]jSZ[_f]UVfYUbX]b_Xf[YXSUV]UVÊS_UViVT̀Xc]]�r]̀aV]eUfa_̀Vf̀]mVVjX]WTb]iW_T̀W_TX]jSZ[_f]UVfYUbX]SjYT]fYij[V̀_YT]Yr]
àV]egUVViVT̀o]̀aV]eUfa_̀Vf̀]XaW[[]iVV̀]W[[]Wjj[_fWZ[V]UVÊS_UViVT̀X]rYU]UV̀W_T_Tg]jSZ[_f]UVfYUbXc]]e[[]UVfYUbX]X̀YUVb]
V[Vf̀UYT_fW[[\]iSX̀]ZV]jUYh_bVb]̀Y]q̂ TVUo]SjYT]UVÊSVX̀]rUYi]q̂ TVUpX]fSX̀Yb_WT]Yr]jSZ[_f]UVfYUbXo]_T]W]rYUiẀ]̀aẀ]_X]
fYijẀ_Z[V]̂_̀a]̀aV]_TrYUiẀ_YT]̀VfaTY[Yg\]X\X̀ViX]Yr]q̂ TVUc

Zc �r]̀aV]eUfa_̀Vf̀]rW_[X]̀Y]jUYh_bV]̀aV]jSZ[_f]UVfYUbX]̀Y]q̂ TVU]̂_̀a_T]W]UVWXYTWZ[V]̀_iV]̀aV]eUfa_̀Vf̀]iW\]ZV]XSZlVf̀]̀Y]
jVTW[̀_VX]STbVU]vVf̀_YT]���c�Æ]Yr]̀aV]�[YU_bW]v̀ẀS̀VXc]]�SÙaVUo]q̂ TVU]iW\]V�VUf_XV]WT\]UViVb_VX]Ẁ][Ŵ]YU]_T]VÊS_̀\o]
_Tf[Sb_Tgo]̂_̀aYS̀][_i_̀Ẁ_YTo]̀aV]U_gà]̀Y]Ç_È]_ijYXV]XWTf̀_YTX]WTb]WXXVXX]r_TWTf_W[]fYTXVÊSVTfVXo]Ç__È]̂_̀aaY[b]WTbsYU]UVbSfV]
jW\iVT̀o]WTb]Ç___È]̀VUi_TẀV]̀a_X]egUVViVT̀]_T]WffYUbWTfV]̂_̀a]̀aV]̀VUiX]aVUVYrc]]
]]]
eUfa_̀Vf̀]XaW[[]bVrVTbo]Ẁ]_̀X]ŶT]fYX̀o]_TbViT_r\o]WTb]aY[b]aWUi[VXX]q̂ TVUo]̀aV_U]Yrr_fVUXo]b_UVf̀YUXo]WTb]Vij[Y\VVX]rUYi]WTb]
WgW_TX̀]W[[]f[W_iXo]bWiWgVXo][YXXVXo]WTb]V�jVTXVXo]Ç_Tf[Sb_Tg]ZS̀]TỲ][_i_̀Vb]̀Y]rVVX]WTb]faWUgVX]Yr]Ẁ̀YUTV\X]YU]ỲaVU]
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STUVWXXYUZ[\X][Ẑ]_ÙTa][Ẑ][TbYaT[aYUZ]UT]UacWT]̂YXS̀aW]TWXU\̀aYUZ]_UXaXd][TYXYZe]Ùa]UV]UT]TWX̀\aYZe]VTUf]gT_cYaW_ahX]V[Y\̀TW]aU]
_UfS\i]jYac]acW]aWTfX]UV]acYX]kW_aYUZl

_l mnopqrostuqmprupoqsvowxrvpmyzvotr{st|mz{opqros}}~muspmyzoynouqs}prto����o
n~ytm|sovpspxprv�opyopqrostuqmprup�vo|xp�opyo}ty�m|ro}x�~muotruyt|votr~spmz{opyopqmvo
s{trr�rzp�ouyzpsupoy�zrt�vouxvpy|mszoyno}x�~muotruyt|vonytopqmvo}ty�rup�ousttmro
�st{svospo�������������ou�st{sv�v}surn~ytm|s�{y��o���oy������o����ov����o����or����������o}����on~o
�����lo
]]
 l]]v�¡����¢�om££������o]¤jZWThX]\YfYaX]UV]\Y[bY\Yai][TW]XWa]VUTac]YZ]kW_aYUZ]¥¦§l̈§]UV]acW]©\UTŶ[]ka[àaWXª][Ẑ]ZUacYZe]cWTWYZ]
Xc[\\]bW]_UZXaT̀Ŵ]aU]W«aWẐ]acW]\Y[bY\YaYWX]UV]¤jZWT]bWiUẐ]ac[a]STU¬ŶŴ]YZ]kW_aYUZ]¥¦§l̈§]UV]acW]©\UTŶ[]ka[àaWXl]]­UacYZe]
cWTWYZ]YX]YZaWẐŴ][X][]j[Y¬WT]UV]¤jZWThX]XU¬WTWYeZ]Yff̀ ZYai]̀ẐWT]kW_aYUZ]¥¦§l̈§]UV]acW]©\UTŶ[]ka[àaWXl]]­UacYZe]cWTWbi]
Xc[\\]YZ̀TW]aU]acW]bWZWVYa]UV][Zi]acYT̂]S[Tai]VUT][Zi]S̀TSUXWª]YZ_\̀̂ YZe]b̀a]ZUa]\YfYaŴ]aU][ZiacYZe]jcY_c]fYeca][\\Uj]_\[YfX]
UacWTjYXW]b[TTŴ]bi]XU¬WTWYeZ]Yff̀ ZYai]UT]USWT[aYUZ]UV]\[jl]]©̀TacWTfUTWª][\\]UV]¤jZWThX]Ub\Ye[aYUZX]̀ẐWT]acYX]geTWWfWZa][TW]
\YfYaŴ]aU]acW]S[ifWZa]UV]ZU]fUTW]ac[Z]acW]SWT]SWTXUZ][fÙZa]\YfYa[aYUZ][Ẑ]]acW][eeTWe[aW]_UZa[YZŴ]YZ]kW_aYUZ]¥¦§l̈§]UV]acW]
©\UTŶ[]ka[àaWXª]W¬WZ]YV]acW]XU¬WTWYeZ]Yff̀ ZYai]\YfYa[aYUZX]UV]ac[a]Xa[àaW][TW]ZUa]UacWTjYXW][SS\Y_[b\W]aU]acW]f[aaWTX][X]XWa]VUTac]
cWTWYZl

®Z]ZU]W¬WZa]Xc[\\]¤jZWT]bW]\Y[b\W]aU]gT_cYaW_a]VUT]YẐYTW_aª]XSW_Y[\ª]UT]_UZXW̄ ẀZaY[\]̂[f[eWXª]YZ_\̀̂ YZeª]b̀a]ZUa]\YfYaŴ]aUª]\UXX]
UV]TW¬WZ̀Wª]\UXX]UV]STUVYaª]_UXa]UV]_[SYa[\ª]UT]\UXX]UV]USSUTàZYai]TWe[T̂\WXX]UV]jcWacWT]X̀_c]\Y[bY\Yai][TYXWX]Ùa]UV]_UZaT[_aª]aUTa]
°YZ_\̀̂ YZe]ZWe\YeWZ_Wdª]XaTY_a]\Y[bY\Yaiª]UT]UacWTjYXWl]¤jZWT]Xc[\\]ZUa][XX̀fW][Zi]\Y[bY\Yai]VUT]acW][_aXª]UfYXXYUZXª]UT]ZWe\YeWZ_W]
UV]gT_cYaW_aª]YaX][eWZaXª]XWT¬[ZaXª]WfS\UiWWXª]UT]X̀b_UZX̀\a[ZaXl]®Z][\\]YZXa[Z_WXª]gT_cYaW_a]Xc[\\]bW]TWXSUZXYb\W]VUT][Zi]YZ±̀Ti]UT]
STUSWTai]̂[f[eW]TWX̀\aYZe]VTUf][Zi][_aY¬YaYWX]_UẐ _̀aŴ]bi]gT_cYaW_al

²l]z�oq�����£���l]]gT_cYaW_a]Xc[\\]STU¬ŶW][]c[T[XXfWZa³VTWW]jUT́S\[_Wª]jYac][Zi][\\We[aYUZ]UV]c[T[XXfWZa]eY¬WZ]STYUTYai]
[aaWZaYUZ][Ẑ][_aYUZ]bi]f[Z[eWfWZal]]gT_cYaW_a]Xc[\\]YZXWTa][]XYfY\[T]STU¬YXYUZ]YZ][__UT̂[Z_W]jYac]acYX]XW_aYUZª]YZ][\\]
X̀b_UZaT[_aX]VUT]acYX]µTU±W_al

¶l]]m����������ou�����·���l]]gT_cYaW_a]YX][Ẑ]Xc[\\]TWf[YZ][Z]YẐWSWẐWZa]_UZaT[_aUT][Ẑ]ZUa][Z]WfS\UiWW]UT][eWZa]UV]¤jZWTl]
çWTW][TW]ZU]YZaWẐŴ]UT]̀ZYZaWẐŴ]acYT̂]S[Tai]bWZWVY_Y[TYWX]UV]acYX]geTWWfWZaª][Ẑ]ZU]S[TaYWX]UacWT]ac[Z]acW]¤jZWT][Ẑ]
gT_cYaW_a]Xc[\\]c[¬W]acW]TYeca]aU]WZVUT_W]acYX]geTWWfWZal]̧cYX]geTWWfWZa]Xc[\\]ZUa]bW]_UZXaT̀Ŵ][X][]aW[fYZeª]±UYZa]¬WZàTW]UT]
UacWT]X̀_c][TT[ZeWfWZal]]­UacYZe]YZ]acYX]geTWWfWZa]Xc[\\]eT[Za]aU]WYacWT]S[Tai]acW]TYeca]aU]f[́W]_UffYafWZaX]UV][Zi]́YẐ]VUT]UT]
UZ]bWc[\V]UV]acW]UacWT]S[Tai]jYacÙa]acW]STYUT]jTYaaWZ]_UZXWZa]UV]acW]UacWT]S[Tail

¦l]]z���|��·��£�������l]]gT_cYaW_a][Ẑ]YaX]X̀b_UZX̀\a[ZaX]Xc[\\]ZUa]̂YX_TYfYZ[aW][e[YZXa][Zi]WfS\UiWW]UT][SS\Y_[Za]VUT]
WfS\UifWZa]bW_[̀XW]UV]T[_Wª]TW\YeYUZª]_U\UTª]XW«ª]UT]Z[aYUZ[\]UTYeYZl]gT_cYaW_a]Xc[\\]a[́W][VVYTf[aY¬W][_aYUZ]aU]WZX̀TW]ac[a]
¯̀[\YVYŴ][SS\Y_[ZaX][TW]WfS\UiŴ]YV]jUT́]YX][¬[Y\[b\W][Ẑ]ac[a]WfS\UiWWX][TW]aTW[aŴ]̂̀TYZe]WfS\UifWZa]jYacÙa]TWe[T̂]aU]acWYT]
T[_Wª]TW\YeYUZª]_U\UTª]XW«ª]_TWŴª]c[ẐY_[Sª]f[TYa[\]Xa[àXª]UT]Z[aYUZ[\]UTYeYZl]]gT_cYaW_a][eTWWX]aU]SUXa]YZ]S\[_WX][¬[Y\[b\W]aU][\\]
WfS\UiWWX][Ẑ][SS\Y_[ZaX]VUT]WfS\UifWZaª]ZUaY_WX]XWaaYZe]VUTac]acW]SU\Y_YWX]UV]ZUẐYX_TYfYZ[aYUZl

gT_cYaW_a]Xc[\\ª]YZ][\\]XU\Y_Ya[aYUZX]UT][̂¬WTaYXWfWZaX]VUT]WfS\UiWWXª]Xa[aW]ac[a][\\]̄̀[\YVYŴ][SS\Y_[ZaX]jY\\]TW_WY¬W]_UZXŶWT[aYUZ]
VUT]WfS\UifWZa]jYacÙa]TWe[T̂]aU]T[_Wª]TW\YeYUZª]_U\UTª]XW«ª]_TWŴª]c[ẐY_[Sª]f[TYa[\]Xa[àXª]UT]Z[aYUZ[\]UTYeYZl

¥l]]}�¹��·or�����ou��£�oz���·��o]gT_cYaW_a][VVYTfX]ac[a]Ya]YX][j[TW]UV]acW]STU¬YXYUZX]UV]kW_aYUZ]̈§¥lº  °̈d°[dª]©\UTŶ[]ka[àaWXª]
[Ẑ]ac[a][a]ZU]aYfW]c[X]gT_cYaW_a]bWWZ]_UZ¬Y_aŴ]UV][]µ̀b\Y_]»ZaYai]¼TYfWl]gT_cYaW_a][eTWWX]ac[a]Ya]Xc[\\]ZUa]¬YU\[aW]X̀_c]\[j][Ẑ]
V̀TacWT][_́ZUj\ŴeWX][Ẑ][eTWWX]ac[a][Zi]_UZ¬Y_aYUZ]̂ T̀YZe]acW]aWTf]UV]acYX]geTWWfWZa]f[i]TWX̀\a]YZ]aWTfYZ[aYUZ]UV]acYX]
¼UZaT[_a]bi]¤jZWTl

§l]]t�·����l]]gT_cYaW_a]Xc[\\]STWXWT¬W][\\]_UZaT[_a]TW_UT̂X][Ẑ]̂U_̀fWZaX]VUT]acW]WZaYTW]aWTf]UV]acYX]geTWWfWZa][Ẑ]VUT]VY¬W]°¶d]
iW[TX][VaWT]acW]\[aWT]UV½]°Yd]acW]̂[aW]UV]X̀bfYXXYUZ]UV]gT_cYaW_ahX]VYZ[\]XWT¬Y_WXª]UT]°YYd]̀ZaY\][\\]_\[YfX]°YV][Zid]TWe[T̂YZe]acW]
geTWWfWZa][TW]TWXU\¬Ŵl]¾̀TYZe]X̀_c]SWTYÛ]UV]aYfWª]gT_cYaW_a]Xc[\\]TWa[YZ][Ẑ]f[YZa[YZ][\\]TW_UT̂X][Ẑ]f[́W]X̀_c]TW_UT̂X]
[¬[Y\[b\W]VUT][Z][̀ Ŷa][X]f[i]bW]TW̄ ẀXaŴ]bi]¤jZWTl]]̧cW]TW_UT̂X]Xc[\\]bW]X̀b±W_a][a][\\]aYfWX]aU]YZXSW_aYUZª]TW¬YWjª]UT][̀ Ŷa]bi]
¤jZWTª]ka[aW]SWTXUZZW\]UV]acW]©\UTŶ[]¤VVY_W]UV]acW]g̀ ŶaUT]¿WZWT[\ª]¼cYWV]©YZ[Z_Y[\]¤VVY_WTª]¤VVY_W]UV]acW]¼cYWV]®ZXSW_aUT]
¿WZWT[\ªÀacW]©\UTŶ[]¤VVY_W]UV]µTUeT[f]µU\Y_i]gZ[\iXYX][Ẑ]¿U¬WTZfWZa]g__ÙZa[bY\Yai]UT]TWSTWXWZa[aY¬WX]UV]acW]©ŴWT[\]
eU¬WTZfWZa][Ẑ]acWYT]̂̀ \i][̀acUTYÁŴ]TWSTWXWZa[aY¬WXl]¤jZWT]f[iª][a][Zi]aYfW][Ẑ]VUT][Zi]TW[XUZ]jc[aXUW¬WTª]TW¬YWjª][̀ Ŷaª]
_USiª]W«[fYZW][Ẑ]YZ¬WXaYe[aW]YZ][Zi]f[ZZWTª][Zi]TW_UT̂X]UV]gT_cYaW_a]jcY_c]YZ_\̀̂ Wª]b̀a][TW]ZUa]\YfYaŴ]aUª]S[SWTXª]bUÚXª]
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RSTUVWXYZ[\]SUT̂W_Z[\̀abbZ[\aX]SaTWZ[\_WcUWZYZ\dS_\efgVWXY[\fTTSUXYaXh\_WTS_RZ[\fXR\SŶW_\ZUeeS_YaXh\RSTUVWXYfYaSX[\îaT̂\
fTTS_RaXh\YS\hWXW_fbbg\fTTWeYWR\fTTSUXYaXh\e_aXTaebWZ[\e_STWRU_WZ\fXR\e_fTYaTWZ[\ZUddaTaWXYbg\fXR\e_SeW_bg\_WdbWTY\fbb\TSZYZ\
WjeWXRWR\aX\ŶW\eW_dS_VfXTW\Sd\ŶaZ\kh_WWVWXYlm\k_T̂aYWTY\fh_WWZ\YS\_WaV̀ U_ZW\niXW_\fXR\ŶW\oYfYW\dS_\ŶW\_WfZSXf̀bW\TSZYZ\Sd\
aX]WZYahfYaSX\aXTU__WR\̀g\niXW_[\ŶW\pXZeWTYS_\qWXW_fb[\oYfYW\kURaYS_\qWXW_fb\S_\SŶW_\fUŶS_arWR\oYfYW\SddaTafb\S_\fhWXY\dS_\
aX]WZYahfYaSXZ\Sd\k_T̂aYWTYsZ\TSVebafXTW\iaŶ\ŶW\YW_VZ\Sd\ŶaZ\kh_WWVWXY\îaT̂\_WZUbYZ\aX\RaZfbbSiWR\TSZYZl\oUT̂\_WfZSXf̀bW\
TSZYZ\Ẑfbb\aXTbURW[\̀UY\Ẑfbb\XSY\̀W\baVaYWR\YSt\Zfbf_aWZ\Sd\aX]WZYahfYS_Z[\aXTbURaXh\S]W_YaVWu\Y_f]Wb\fXR\bSRhaXh\WjeWXZWZu\fXR\
WjeW_Y\iaYXWZZ\fXR\RSTUVWXYf_g\dWWZl\k_T̂aYWTY\UXRW_ZYfXRZ\fXR\iabb\TSVebg\iaŶ\ŶW\_WcUa_WVWXYZ\Sd\Zl\vwlwxxyxz[\{lol[\
aXTbURaXh\̀UY\XSY\XWTWZZf_abg\baVaYWR\YS[\ŶW\RUYg\Sd\k_T̂aYWTY\fXR\fXg\Sd\k_T̂aYWTYsZ\ZÙTSXY_fTYS_Z\S_\ZÙTSXZUbYfXYZ\YS\
TSSeW_fYW\iaŶ\ŶW\aXZeWTYS_\hWXW_fb\aX\fXg\aX]WZYahfYaSX[\fURaY[\aXZeWTYaSX[\_W]aWi[\S_\̂Wf_aXh\eU_ZUfXY\YS\Zl\vwlwxx[\{lol
\\
|l\\}~������������������������l\�S\ŶW\WjYWXY\feebaTf̀bW[\k_T̂aYWTY\Ẑfbb\TSVebg\iaŶ\ŶW\fURaY\_WcUa_WVWXYZ\Sd\oWTYaSX\
v�xl|�\Sd\ŶW\{bS_aRf\oYfYUYWZ\fXR\ŶSZW\dSUXR\aX\�ĵàaY\���\fYYfT̂WR[\kURaY\�WcUa_WVWXYZl\k_T̂aYWTY\Ẑfbb\aXTbURW\ŶW\fURaY\
fXR\_WTS_R\�WWeaXh\_WcUa_WVWXYZ\e_S]aRWR\dS_\aX\ŶaZ\oWTYaSX\fXR\aX\�ĵàaY\���[\aX\fbb\ZÙTSXY_fTYZ\fXR\dS_\fbb\ZÙ�_WTaeaWXYZ\Sd\
ZYfYW\dUXRZ\fTTS_RaXh\YS\oWTYaSX\v�xl|�\Sd\ŶW\{bS_aRf\oYfYUYWZl\\{S_\eU_eSZWZ\Sd\ŶaZ\kh_WWVWXY[\�ZÙ�_WTaeaWXY�\Ẑfbb\̀W\
RWdaXWR\aX\fTTS_RfXTW\iaŶ\oÙZWTYaSX\v�xl||yvzyjz\Sd\ŶW\{bS_aRf\oYfYUYWZl\

�wl\\�����������~������������������������������l\k_T̂aYWTY\Ẑfbb\XSY\UZW\fXg\dUXRZ\_WTWa]WR\eU_ZUfXY\YS\ŶaZ\kh_WWVWXY\dS_\
bS̀ g̀aXh\ŶW\{bS_aRf\�WhaZbfYU_W[\ŶW\�URaTafb\̀_fXT̂[\S_\fXg\ZYfYW\fhWXTgl\k_T̂aYWTY\Ẑfbb\XSY\UZW\fXg\dUXRZ\_WTWa]WR\eU_ZUfXY\YS\
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WbahàabaYg\Sd\fbb\WVebSgWWZ\̂a_WR\̀g\ŶW\ZÙTSXZUbYfXYZ\RU_aXh\ŶW\TSXY_fTY\YW_Vl\�̂W\̈Wef_YVWXY\Sd\­SVWbfXR\oWTU_aYgsZ\
��«W_adg\ZgZYWV\TfX\̀W\dSUXR\fYt
\\̂YYet®®iiilR̂ZlhS]®dabWZ®e_Sh_fVZ®hT̄��°xvv�ª�°�xwlẐYV
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RSTUUVWXYXZ[\]̂_Ẁ Z]aXb]cdeXWYXW[b_fg]]hiUjklUlmlijUnopkqjlpjUkrsUtolslijluUrUtovtvsrwUjvUxyiloUykqpkUzr{UpvijrqiUjlozsU
riuUpviuqjqvisUvjkloUjkriUrUulspoqtjqviUv|UjklUspvtlUv|U}lomqpls~Us�pkUjlozsUriuUpviuqjqvisUskrwwUivjU�lUmrwqu~UskrwwUivjU�lU
li|voplr�wl~UriuUskrwwUivjU�lUpvisquloluUrUtrojUv|UjkqsUn�ollzlijTUxiw{UjklUulspoqtjqviUv|UjklUspvtlUv|U}lomqplsUjvU�lUtlo|vozluU
jkrjUqsUqiUjkqsUn�ollzlijUskrwwU�lUpvisquloluUrUtrojUv|UjkqsUn�ollzlijT

R�TU�vjU�sluTUU

��TUU�eW�b�d��_f]�X̀ Y[d�_Z]��ZbTU
rTUUU�{Ul�lp�jqi�UjkqsUn�ollzlij~UnopkqjlpjUplojq|qlsUjkrjUqjUqsUivj�U�R�UwqsjluUviUjklU}po�jqiq�luU�vztriqlsUjkrjU�v{pvjjUhsorlwU
�qsj~UpolrjluUt�os�rijUjvUslpjqviU�R�T����Uv|UjklU�wvoqurU}jrj�jls~U���Uli�r�luUqiUrU�v{pvjjUv|Uhsorlw~U���UwqsjluUviUjklU}po�jqiq�luU
�vztriqlsUyqjkUnpjqmqjqlsUqiU}�uriU�qsjUvoUjklU}po�jqiq�luU�vztriqlsUyqjkUnpjqmqjqlsUqiUjklUhoriU�ljovwl�zU�ilo�{U}lpjvoU�qsj~U
polrjluUt�os�rijUjvUslpjqviU�R�T���Uv|UjklU�wvoqurU}jrj�jls~UvoU���Uli�r�luUqiU��sqilssUvtlorjqvisUqiU���rUvoU}{oqrTU��os�rijUjvU
slpjqviU�S�TR�����Uv|UjklU�wvoqurU}jrj�jls~UxyiloUzr{Uqzzluqrjlw{UjlozqirjlUjkqsUn�ollzlijU|voUpr�slUq|UjklUnopkqjlpjUqsU|v�iuU
jvUkrmlUs��zqjjluUrU|rwslUplojq|qprjqviUrsUjvUjklUr�vmlUvoUq|UjklUnopkqjlpjUqsUtwrpluUviUjklU}po�jqiq�luU�vztriqlsUjkrjU�v{pvjjU
hsorlwU�qsj~UqsUli�r�luUqiUrU�v{pvjjUv|Uhsorlw~UkrsU�lliUtwrpluUviUjklU}po�jqiq�luU�vztriqlsUyqjkUnpjqmqjqlsUqiU}�uriU�qsjUvoUjklU
}po�jqiq�luU�vztriqlsUyqjkUnpjqmqjqlsUqiUjklUhoriU�ljovwl�zU�ilo�{U}lpjvoU�qsj~UvoUkrsU�lliUli�r�luUqiU��sqilssUvtlorjqvisUqiU
���rUvoU}{oqr~Uu�oqi�UjklUjlozUv|UjklUn�ollzlijTUUh|UxyiloUuljlozqilsUjkrjUjklUnopkqjlpjUkrsUs��zqjjluUrU|rwslUplojq|qprjqvi~U
xyiloUyqwwUtovmqulUyoqjjliUivjqplUjvUjklUnopkqjlpjTUU�iwlssUjklUnopkqjlpjUulzvisjorjlsUqiUyoqjqi�~UyqjkqiU��UprwliuroUur{sUv|U
olplqtjUv|UjklUivjqpl~UjkrjUxyilo�sUuljlozqirjqviUv|U|rwslUplojq|qprjqviUyrsUzrulUqiUloovo~UxyiloUskrwwU�oqi�UrUpqmqwUrpjqviU
r�rqisjUjklUnopkqjlpjTUUh|Uxyilo�sUuljlozqirjqviUqsU�tklwu~UrUpqmqwUtlirwj{Ul��rwUjvUjklU�olrjloUv|U��UzqwwqviUvoUjyqplUjklUrzv�ijU
v|UjkqsUn�ollzlijUskrwwU�lUqztvsluUviUjklUnopkqjlpj~UriuUjklUnopkqjlpjUyqwwU�lUqilwq�q�wlUjvU�quUviUri{Un�ollzlijUyqjkUrU�wvoqurU
r�lip{UvoUwvprwU�vmloizlijrwUlijqj{U|voUjkollU{lrosUr|jloUjklUurjlUv|Uxyilo�sUuljlozqirjqviUv|U|rwslUplojq|qprjqviU�{UjklU
nopkqjlpjTUU
�TUUh|U|lulorwUwryUplrslsUjvUr�jkvoq�lUjklUsjrjlsUjvUruvtjUriuUli|voplUjklUpvijorpjqi�Utovkq�qjqviUqiUjkqsU}lpjqvi~UjkqsU}lpjqviUskrwwU
�lUi�wwUriuUmvquUyqjkv�jU|�ojkloUrpjqviUv|UjklUtrojqlsT

�RTUUU��  TU¡klUnopkqjlpjUskrwwUtovmqulUpvtqlsUv|UjklU¢lsq�iU¢vp�zlijsUjvUxyiloUtoltroluUqiU�¢U£lmqjUvoUrivjkloU�n¢¢U
|vozrjUrttovmluU�{UxyiloT

��TUU��¤eXdZ�\b[dbZTUUnwwUs��pvis�wjrijsU�jqwq�luU�{UnopkqjlpjU|voUjklU�ov¥lpjUrolUs��¥lpjUjvUjklUrttovmrwUv|UxyiloTUUn|jloU
rttovmrwU|ovzUxyilo~UjklUnopkqjlpjUskrwwUivjUolzvmlUvoUs��sjqj�jlUri{Uv|UjklUs��pvis�wjrijsUyqjkv�jUjklUyoqjjliUpvislijUv|U
xyiloUykqpkUpvislijUskrwwUivjU�lU�iolrsvir�w{UyqjkklwuT

��TUUi¦rT

��TUU¡klU|vwwvyqi�Ur�ollzlijsUrolUqipvotvorjluU�{Uol|loliplUriuUnopkqjlpjUskrwwUpvztw{UyqjkUrwwUjlozs~Upviuqjqvis~UriuU
ol��qolzlijsUv|UsrzlUjvUjklUsrzlUl�jlijUol��qoluUv|UxyiloUqiUjklU�lwvyUr�ollzlijs�

¢ltrojzlijUv|U�pvivzqpUxttvoj�iqj{U�§¢�x§�U��iuqi�UriuU�ov�orzUn�ollzlijÜ̈ ¨̈¨̈¨̈¨̈¨̈ ÜurjluU
¨̈¨̈¨̈¨̈¨̈¨̈~U�vijorpjU�vTÜ̈ ¨̈¨̈¨̈¨̈~UrjjrpkluUrsU��kq�qjU§¢§U�§¢�xU��iuqi�Un�ollzlij§�TUU

��TUUnopkqjlpjUskrwwUivjU�lUlijqjwluUjvUri{UpwrqzU|voUulwr{U�lpr�slUv|UolsjoqpjqvisUrssvpqrjluUyqjkUrpplssqi�UjklU�ov¥lpjUsqjlTUU¡klU
�ov¥lpjUsqjlUqsUriUrpjqmlU�}U�vmloizlijUqisjrwwrjqviTUU¡klolUyqwwU�lUulwr{sUriuUyvo©Usjvttr�lsUu�lUjvU�vmloizlijUrpjqmqjqlsUrjUvoU
ilroUjklU�ov¥lpjUsqjlTUUnopkqjlpj�sUmlkqpwlsUriuUtlosvirwUyqwwU�lUs��¥lpjUjvUulwr{sUriuUqistlpjqvisU�tviUlijloqi�UjklUtovtloj{UriuU
nopkqjlpjUkrsUqipw�uluUjklslUulwr{sUqiUqjsU�vijorpjU}�zTUUnopkqjlpjUskrwwUpvvouqirjlUurqw{UyqjkUjklUulsq�irjluUxyiloU
oltolslijrjqmlUtoqvoUjvUrooqmqi�UviªsqjlUjvUrmvquUulwr{sUriuUyvo©ªsjvttr�lsUu�lUjvUvjkloU�vmloizlijUrpjqmqjqlsUrjUvoUilroUjklU
�ov¥lpjUsqjlTUU«rjloqrwUulwqmloqlsUol��qolUzqiqz�zU�SUkv�oUtoqvoUrumriplUpvvouqirjqviUyqjkUxyiloT

�¬T hiulziq|qprjqviTUUnopkqjlpjUskrwwUqiulziq|{UriuUkvwuUkrozwlss~UjklU}jrjlUv|U�wvoqur~Uxyilo~U¢�x~UriuUjklqoUv||qplosU
riuUlztwv{llsUjvUjklU|�wwlsjUl�jlijUtlozqjjluU�{UwryU|ovzUriuUr�rqisjUrwwUpwrqzs~Uurzr�ls~Uwvssls~UriuUpvsjs~Uqipw�uqi�U��jUivjU
wqzqjluUjvUolrsvir�wlUrjjvoil{s�U|llsUjvUjklUl�jlijUpr�sluU�{UjklUil�wq�lipl~Uolp©wlssilss~UvoUqijlijqvirwUyovi�|�wUpviu�pjUv|U
nopkqjlpjUriuUri{UvjkloUtlosvisUlztwv{luUvoU�jqwq�luU�{UnopkqjlpjUqiUjklUtlo|vozriplUv|UjkqsUn�ollzlijTUU¡klUtovmqsqvisUv|UjkqsU
tror�ortkUskrwwUs�omqmlUjklUl�tqorjqviUvoUlrowqloUjlozqirjqviUv|UjkqsUn�ollzlijT

��TU¡vU�lUlwq�q�wlU|voUtr{zlij~Unopkqjlpj�sUpvsjsUz�sjU�lUqiUpvztwqriplUyqjkUrwwUwrys~Uo�wlsUriuUol��wrjqvis~Uqipw�uqi�~U��jUivjU
wqzqjluUjv~UjvUjklUl�jlijUrttwqpr�wl~UjklU£l|loliplU­�qulU|voU}jrjlU��tliuqj�ols�
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RSSTUVVWWWXYZ[\]̂_̀ab[]Xb]YVaà_̂V̂c[ĉcdbcefg_̀cV

hijkklmnopqrnqksotuqksvwxpqkqykz{|rmkt|}k~�zktuukmr�ymqs�k}ynvxr|qs�kxtqrmptus�kt|}kp|�ymxtqpy|�ktskmr�vrsqr}kw�k~�zkymk
mr�vpmr}kw�kut{kymkqork~�zk�v|}p|�kl�mrrxr|q�kp|nuv}p|�kwvqk|yqkupxpqr}kqykqoysrks�rnp�pr}kp|kpqsktqqtnoxr|qsjkkk

h�jkk�pqokrtnok�t�kmr�vrsq�klmnopqrnqksotuukmr�ymqkqorksqtqvsky�kpqsk�rm�ymxt|nrkv|}rmkqopskl�mrrxr|qk�ymkrtnokqts�kp|k��opwpqk
�l�jkk

��j �tp�rmky�k�utpxsjkklmnopqrnqkormrw�k{tp�rsktuuknutpxskt�tp|sqkz{|rm�k~�z�kqorpmkmrutqr}kr|qpqprs�kt|}krx�uy�rrsk�ymk
p|�vm��k}rtqo�k}txt�r�kymkuyssktmpsp|�k�myxkymkmrutqr}kqyktnqp�pqprskny|}vnqr}kv|}rmkqopskl�mrrxr|q�kp|nuv}p|��kwvqk|yqkupxpqr}kqy�k
�ymkt|�kp|�vm�kqy�kymk}rtqoky��klmnopqrnq�skrx�uy�rrskymkqorkrx�uy�rrsky�klmnopqrnq�skmrutqr}kr|qpqprs�kymk�ymk}txt�rkqy�kymkuyssky��k
lmnopqrnq�sk�my�rmq�kymkqork�my�rmq�ky�kpqskmrutqr}kr|qpqprsktmpsp|�k�myxkymkmrutqr}kqyktnqp�pqprskny|}vnqr}kv|}rmkqopskl�mrrxr|q�k
{orqormksvnokp|�vm��k}rtqo�k}txt�r�kymkuyssktmpsrskqomyv�ok|r�up�r|nrkymkyqorm{psr�kr�nr�qkp|kqorkntsrky�kz{|rm�skymk~�z�sk
{puu�vukxpsny|}vnqjklmnopqrnqk{tp�rsktuuknutpxskt�tp|sqkz{|rmkt|}k~�zk�r�nr�qk�ymksvnoknutpxsk{opnokmrsvuqk�myxkqork�myssk
|r�up�r|nrkymk{puu�vukxpsny|}vnqky�kqorkz{|rm�k~�z�kymkpqskt�r|qs�k�ymkt|�ksvnokuyss�k}txt�r�k�rmsy|tukp|�vm�kymk}rtqok
ynnvmmp|�ktsktkny|sr�vr|nrky�kqorkny|}vnqky�ktnqp�pqprskymkqork�rm�ymxt|nrky�klmnopqrnq�skmrs�y|spwpupqprskv|}rmkqopskl�mrrxr|qjkk

��j �����z�����l�k�z����l����
�jkkklmnopqrnqksotuuk|yqkmrxy�rkymk}psqvmw�kymkntvsrkymk�rmxpqkqykwrkmrxy�r}kymk}psqvmwr}�kt|�kopsqympntu�ktmnotryuy�pntu�k
tmnopqrnqvmtu�kymkyqormknvuqvmtuktmqp�tnqs�kmrupns�k�rsqp�rs�kmrxtp|s�kymkyw�rnqsky�kt|qp�vpq��kp|nuv}p|�kpqrxskmrutqr}kqykqorks�tnrk
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ÙSWÛgW\̂TVXVST_Wb\XVhTW]XW\̂b\XVhTlWpjWÛgWSZh̀WfXVSV̂TW]XWj]XiVXWiVikVX_W]jj\hVX_W]XWVif[]gVVW\̂c][ẐTUX\[gWUhxZ\XVSW]XẀUbW
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INTRODUCTION 
1.1 Purpose 

The purpose of this document is to list and define contract requirements for initial facility 
design criteria and programming services for an IHMC Research Center (Project) 
located in downtown Pensacola, FL. 

1.2 Background 
Space Florida (SF) is an independent special district and a subdivision of the State of 
Florida and is governed by Part II of Chapter 331 of the Florida Statutes. As Florida’s 
aerospace economic development organization, Space Florida is committed to attracting 
and expanding the next generation of aerospace and related industry businesses. 

The proposed Project will consist of an approximately 50,000 sq. ft multi-story research 
facility that may include the following spaces: 

• Research Laboratories – Biological “wet” Laboratories, Human Physiological and 
Physical Performance Testing Laboratories 

• Clinical Research Unit with Exam Rooms, Metabolic Kitchen, and Biospecimen 
Processing Laboratory 

• 2-story Rehabilitation and Exercise Training Facility 
• Human-Artif icial Intelligence Machine Teaming Laboratory 
• Laboratory Support Areas 
• Administrative Areas 
• Conference Rooms 
• Sensitive Compartmented Information Facility (SCIF), for Classified Meetings and 

Cyber-Security. 
 

Special equipment that may be included in the facility includes the following: 

• Flight Simulator  
• Shoot Simulator 
• Metabolic Chamber 
• Environmental Chamber 
• Aquatic Therapy Pool 
• Visual Vestibular Balance Device (VVBD) 
• Reduced Oxygen Breathing Environment (ROBE) 
• Magnetic Resonance Imaging Machine 

1.3 Scope of Services 

The Design Criteria Professional (DCP) shall develop a programming schedule for the 
initial space program for Project. DCP services shall include identification of priorities, 
values, and goals of the programming participants and working with designated 
stakeholders to confirm Project objectives. The services shall also include information 
gathering to define the program, establish specific spaces and relationships, develop 
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performance and design criteria, determine quantitative requirements, and develop a 
final program for Project requirements.  
The DCP shall prepare, for SF’s approval, a Final Programming Summary Report which 
shall include but is not limited to the following: 

• Legal description of site with survey and elevation survey, if necessary  
• Site development and utility requirements 
• Building exterior shell and height requirements, consistent and cohesive with IHMC 

existing campus and surrounding neighborhood districts. The site is located within 
two districts, one being AC1 Historic District and one being CA2 Commercial District. 

• Interior space requirements – required rooms, sizes; special equipment; and 
environmental, energy, security, and safety requirements; design for flexibility and to 
future-proof the program as research needs expand and contract. 

• Room function and adjacencies – conceptual layouts  
• Area square footages – allowance for circulation, storage and building total. 
• Manufactured construction standards for all interior demising, non-fire rated, walls. 
• Material quality standards 
• Budget estimate to include the use of manufactured construction system for interior 

demising, non-fire rated, walls  
• Tentative schedules – Design and Construction with Gantt Chart for the entire project 

to include the use of manufactured construction system 
• In addition include all those requirements for a Design Criteria Package as defined in 

Florida Statutes Section 287.055(2)(j). 

TERMINOLOGY 

2.1 Acronyms and Abbreviations 
 

Term Meaning 
CDRL Contract Deliverables Requirement List 
IHMC Institute for Human and Machine Cognition 
DCP Design Criteria Professional 
SCIF Sensitive Compartmented Information Facility 
SF Space Florida 
SoS Scope of Services 

3.0 GENERAL REQUIREMENTS 

3.1 Scheduling 

The DCP shall prepare and submit a programming schedule of tasks to be completed 
during the programming phase. The schedule shall serve as the baseline schedule and 
shall be presented during the programming kick-off meeting. Any changes to this 
schedule shall be discussed with and approved by the SF Project Manager. 
 
The programming schedule should include the following: 
• Start of Programming 
• Key meetings and workshops 
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• Periods for gathering data and research information 
• Site visits in Pensacola with research scientists 
• Presentations 
• Review of draft document 
• Delivery of f inal document 
 
The programming schedule should include three project review meetings: 
 
1. At 30% complete 
2. At 60% complete 
3. At 100% complete 
 
DCP to provide copies of in progress document five (5) days prior to review meeting. 

3.2 Staffing 

Develop a staffing plan that outlines the roles and responsibilities of each programming 
participant. The DCP shall designate a Contract Project Manager in writing and provide 
the name and contact information to the SF Project Manager or their designee. The 
Contract Project Manager shall have complete authority to act for the DCP in every 
detail during the term of the Contract. The Contract Project Manager is considered 
essential to the work being performed under this Contract. Before removing, replacing, 
or diverting the Contract Project Manager, the DCP shall: 
 
a. Notify the SF Project Manager two weeks in advance. 

b. Submit justif ication (including proposed substitutions) in sufficient detail to permit 
evaluation of the impact on this Contract. 

4.0 REPORTS 

4.1 Meeting Minutes  
The DCP shall prepare meeting minutes and distribute them three (3) business days 
after meeting occurrence. Meeting minutes shall be submitted in electronic format and 
include the ability to submit and track discrepancies and corrections. 

4.2 Programming Summary Report 

The DCP shall prepare an outline of the Programming Summary Report and present 
outline during project kick-off meeting.  
 
The Programming Summary Report shall include a one-page executive summary of the 
major points contained in the program. The summary should provide a quick 
understanding of the project description, scope, budget, and schedule. The DCP shall 
submit two hard copies and one electronic copy, PDF format, of the final Programming 
Summary Report.  The Programming Summary Report shall include a Design Criteria 
Package meeting all the requirements of Florida Statutes Section 287.055(2)(j). 

4.3 Invoice 
The DCP shall submit invoices to SF on a monthly basis. Invoices shall include 
information substantiating request for payment including a monthly activity report. 
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5.0 DELIVERABLE SCHEDULE 

5.1 General 

In fulf illment of this effort, the DCP shall provide the following deliverables. All 
deliverables shall be submitted by electronic mail, confirmed returned receipt, to SF 
Contracts, contracts@spaceflorida.gov, with a cc: to the SF Project Manager. 
 
Unless otherwise specified, the SF will have a maximum of ten (10) business days from 
the day the draft deliverable is received to review the document, provide comments back 
to the DCP, approve or disapprove the deliverable(s). The DCP will also have a 
maximum of ten (10) business days from the day comments are received to incorporate 
all changes and submit the final deliverable to SF. All days identif ied below are intended 
to be business days unless otherwise specified. 

5.2 Contract Deliverable Requirement List (CDRL) 
This list may not be all inclusive, the DCP is responsible for verifying all deliverables 
required in accordance with this Scope of Services. 

Ref. Para. Deliverable Due Frequency 
1.3 Final Programming Summary Report 4 months AAC As Required 
3.1 Schedule 10 days after AAC As Required 
3.1 30% Program Summary Report 25 days AAC Once 
3.1 60% Program Summary Report 50 days AAC Once 
3.1 100% Program Summary Report 75 days AAC As Required 
3.2 Staffing Plan WPR Once 
4.1 Meeting Minutes 3 days AMO As Required 
4.2 Outline of Programming Summary Report  2 weeks AAC As Required 
4.2 Final Programming Summary Report After Approval of 100% Once 
4.3 Invoice  Monthly 

 
AAC After Award of Contract 
AMO After Meeting Occurrence 
WPR With Proposal Response 
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Placeholder for Exhibit D.  This is last year's DEO Funding Agreement.
The new DEO Funding Agreement when finalized, will be inserted at contract 
signing.
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